
PRE-EMPLOYMENT APPLICATION
HERNANDO COUNTY TAX COLLECTOR

“An equal opportunity/affirmative action employer”
“ we hire only U.S. citizens and lawfully authorized alien workers”

“Hernando County is a drug free work place”
“Hernando County does not tolerate violence in the workplace”

20 N. Main St., Room 112, Brooksville, FL 34601-2892
(352) 754-4180

Please type or print legibly.  Applications will only be accepted when an open
position is posted.  Incomplete forms will not be considered for employment.
For questions that do not apply to you, insert “n/a” (not applicable).  A Fax
will not be accept.

BIOGRAPHICAL INFORMATION       DATE:                                          
Last name:______________________

First Name:                                  Middle name:                                    

Street:                                                                                             

City:                                          State:        _Zip code:                         

phone number: Home (      )                   Work (     )                        

Will you accept part-time/temporary employment? ______
Are you presently employed?_____      May we contact your employer?_____

Do you have relatives employed by Hernando County? ______ If yes, please 
list names and positions:_____________________________________________
Are you 18 years of age or older?                  
Have you ever been charged with a crime and either been placed on a court ordered probation
had adjudication withheld or entered a pre-trial intervention program?                              
 
if yes, please give details including date(s)                                                                 

                                                                                                                           
have you ever been convicted of, or plead guilty, no contest or nolo contendere to a crime?
 
                                                                          
(a conviction will not be an absolute bar to employment)                                                 

IF YES, PLEASE GIVE DETAILS INCLUDING DATE(S)                                                          

                                                                                                                          

                                                                                                                          

Have you ever been a defendant in an intentional tort action, if so what was the 
disposition thereof?

                                                                                                                          

                                                                                                                           

Licenses or certificates held:_____________________________________________________
Professional Memberships:________________________________________________________
Do you possess Florida Vehicle Registration(s)?            



What position are you applying for?________________     Salary desired ______________
Date you can start _____________
Are you claiming Veteran’s Preference?    Yes       No    Veteran’s Preference will be give
to eligible veterans and their spouses in accordance with Chapter 295 of the Florida
Statues.  If you claim veteran’s preference, you must request and complete the Veteran’s
Preference form available from the Tax Collector’s office and supply documentation (DD-
14 and/or proof of rating that is less than one year old of a service-connected disability).

EDUCATION
Name & location 

High School                                                                                                       
 
             

       graduate?     Yes       No
College               ______________________________________________________________

       Graduate?     Yes       No  Dates attended: from              To             
Trade/Business      ______________________________________________________________

       Graduate?     Yes       No  Dates attended: from              To             

OFFICE SKILLS
Calculator _____ Typewriter _____ wpm   Personal computer ______
filing ____ Other _______________________________________________________

capability/reliability:
Would you be willing and able to perform all of the tasks required by the job you are applying for?

Yes        No        If not, explain which tasks                                                           

have you filed any type of fraudulent claim against any of your present or past employers?

Yes        No        If yes, explain                                                                                             

Will you abide by the safety rules?   Yes          No        

have you ever been disciplined for violating company safety rules or regulations?  Yes        No        

How many days of work (or school) have you missed in the last two years?          

How many times have you been late for work (or school) in the last two years?         

Would you be willing and able to report to work on time every day on a regular and consistent basis?
Yes          No          If no, please explain                                                                                 
                                                                                                                                        

REFERENCES please give name, address, phone and years acquainted.   Do not list persons related or an employer.
1) _______________________________________________________________

2) _______________________________________________________________

3) _______________________________________________________________

Hernando County Tax Collector has my authorization to thoroughly investigate my work,
education, medical, criminal and personal history  that is job-related.  I will hold no person,
corporation or organization liable for giving or receiving information in this investigation.

                                                   
Signature of applicant

 



WORK HISTORY

LIST NAMES OF EMPLOYERS IN CONSECUTIVE ORDER WITH PRESENT OR LAST EMPLOYER LISTED FIRST.
ACCOUNT FOR ALL PERIODS OF TIME INCLUDING MILITARY SERVICE AND ANY PERIODS OF UNEMPLOYMENT.
IF SELF-EMPLOYED, GIVE FIRM NAME AND SUPPLY BUSINESS REFERENCES.

PLEASE GIVE MONTH AND YEAR. DO NOT REFERENCE YOUR RESUME.

         DATES EMPLOYED     PAY    
NAME OF EMPLOYER       NAME AND TITLE OF     FROM;       TO:         STARTING

      LAST SUPERVISOR 
ADDRESS     MO.         MO.      $       
CITY, STATE, ZIP CODE    YEAR            YEAR             ENDING

$          

TELEPHONE        NATURE OF BUSINESS
AREA CODE (      )

TITLE REASON FOR LEAVING

DUTIES

         DATES EMPLOYED     PAY    
NAME OF EMPLOYER       NAME AND TITLE OF     FROM;       TO:         STARTING

      LAST SUPERVISOR 
ADDRESS     MO.         MO.      $       
CITY, STATE, ZIP CODE    YEAR            YEAR             ENDING

$          

TELEPHONE        NATURE OF BUSINESS
AREA CODE (      )

TITLE REASON FOR LEAVING

DUTIES

         DATES EMPLOYED     PAY    
NAME OF EMPLOYER       NAME AND TITLE OF     FROM;       TO:         STARTING

      LAST SUPERVISOR 
ADDRESS     MO.         MO.      $       
CITY, STATE, ZIP CODE    YEAR            YEAR             ENDING

$          

TELEPHONE        NATURE OF BUSINESS
AREA CODE (      )

TITLE REASON FOR LEAVING

DUTIES



WORK HISTORY
LIST NAMES OF EMPLOYERS IN CONSECUTIVE ORDER WITH PRESENT OR LAST EMPLOYER LISTED FIRST.
ACCOUNT FOR ALL PERIODS OF TIME INCLUDING MILITARY SERVICE AND ANY PERIODS OF UNEMPLOYMENT.
IF SELF-EMPLOYED, GIVE FIRM NAME AND SUPPLY BUSINESS REFERENCES.

PLEASE GIVE MONTH AND YEAR. DO NOT REFERENCE YOUR RESUME.

         DATES EMPLOYED     PAY    
NAME OF EMPLOYER       NAME AND TITLE OF     FROM;       TO:         STARTING

      LAST SUPERVISOR 
ADDRESS     MO.         MO.      $       
CITY, STATE, ZIP CODE    YEAR            YEAR             ENDING

$          

TELEPHONE        NATURE OF BUSINESS
AREA CODE (      )

TITLE REASON FOR LEAVING

DUTIES

         DATES EMPLOYED     PAY    
NAME OF EMPLOYER       NAME AND TITLE OF     FROM;       TO:         STARTING

      LAST SUPERVISOR 
ADDRESS     MO.         MO.      $       
CITY, STATE, ZIP CODE    YEAR            YEAR             ENDING

$          

TELEPHONE        NATURE OF BUSINESS
AREA CODE (      )

TITLE REASON FOR LEAVING

DUTIES

SUPPLEMENTAL EMPLOYMENT INFORMATION
IF YOU WORKED IN ANY OF YOUR PREVIOUS POSITIONS UNDER ANOTHER NAME, PLEASE GIVE THAT NAME(S)
BELOW: (FOR REFERENCE CHECKING PURPOSES)

NAME                                   COMPANY                                  NAME                                   COMPANY                             
        
HAVE YOU EVER BEEN FIRED, OR ASKED TO RESIGN, FROM A JOB?          IF YES, PLEASE EXPLAIN         
                                                                                                                                        
HAVE YOU EVER BEEN DISCIPLINED OR RECEIVED VERBAL OR WRITTEN WARNING FOR ABSENTEEISM OR 

TARDINESS?             IF YES, PLEASE EXPLAIN                                                                             
                                                                                                                                        



APPOINTMENT APPLICATION CERTIFICATION
Be advised that the Florida State Supreme Court has ruled that all
information supplied while making application for employment with all
state, county and municipal entities and agencies, becomes a part of
Public Record under provisions of Chapter 119 of Florida Statutes,
and as such must be made available to interested parties upon specific
request.
I hereby certify that all of the facts and information listed on this
appointment application are true and complete.  I understand that any
false, incomplete or misleading information given by me on this
application is sufficient cause for rejection of this application.  I also
understand and agree that any such false, incomplete, or misleading
information discovered on this application at any time after I am
appointed may result in my dismissal.
I hereby authorize Hernando County Tax Collector to investigate all
statements contained in this application, to interview the references
and previous employers listed in this application and to obtain a report
from a consumer reporting agency to be used for appointment
purposes in accordance with Fair Credit Reporting Act.  I authorize the
references and previous employers listed to give the Tax Collector
all facts, opinions and evaluations concerning my previous employment
and any other information they may have, personal or otherwise, and
release all such parties from any liability which may allegedly arise
from furnishing such information to the Tax Collector, including but
not limited to, any liability for defamation or invasion of privacy.
In the event that I am required to work overtime, I understand and
agree that I will receive either time and one-half pay or compensatory
time off, at the discretion of the Tax Collector.
If I am offered an appointment, I understand that such an offer will be
conditioned upon satisfactory results of a background investigation
and/or Tax Collector medical examination or inquiry, including a drug
screen test.  If then appointed, I understand that I will be required to
serve a 90 day introductory period.  I further understand that my
appointment is at the pleasure and discretion of the Tax Collector and
can be terminated, with or without cause or notice, at any time,
regardless of the successful completion of my introductory period,
at the option of either the Tax Collector’s Office or myself.  I
understand that no supervisor or other representative of the Tax
Collector other than the Tax Collector has any authority to enter
into any agreement for appointment for any specified period of time, or
to make any agreement contrary to the foregoing.
Persons selected for employment must furnish a paper social security
card before receiving payment of wages or salaries and take an oath
or affirmation of allegiance (Loyalty Oath, Fla. Statute, Section
876.05).
I further understand and voluntarily agree as a condition of
appointment or my continued appointment that I may be requested by the
Tax Collector to submit to a urinalysis or other drug screen test and
that failure to take such test(s) when requested to do so or
unsatisfactory test results will disqualify me from consideration for
appointment, or if I am then appointed, may result in my immediate
dismissal.

I certify that I have read, understand
and agree with the above.

                                                  
                    
Date               Signature of Applicant 



eeoc information

The Uniform Guidelines on Employee Selection Procedures require
records to be kept by sex and the five race/ethnic categories defined
by the equal employment opportunity commissioner (eeoc).  The uniform
guideline on employee selection procedures have been adopted as final
rules by the eeoc, the office of personnel management, the justice
department and the department of labor. your assistance in voluntarily
completing this form will provide this information needed for us to
comply with federal record keeping and reporting requirements.  If
you choose to volunteer the requested information, please note that
all eeoc information sections are kept in a separate file and are not a
part of your application for employment of personnel file.

Date:                                   
    

name:                                                                        
Last First Middle

address:                                                                        
                                                                       

ss number:                                                                        

sex: “   Male “ female date of birth:                        

race/ethnic category:

“ white (not of HISPANIC origin) - includes whites, anglo-
saxons, europeans and persons of indo-european decent
including pakistani and east indian.

“ American indian or alaskan native  - includes person who
identify themselves, or are known as such, by virtue of
tribal association.

“ black (not hispanic origin) - includes person of africian
descent as well as person identified as jamaican.  Trinidadian
and west indian.

“ hispanic - (regardless of race) - includes mexican-american,
chicanos, latinos, all person of puerto rican, cuban-
American or spanish decent.

“ asian or pacific islander - includes asian-american and
persons of japanese, chinese, korean or filipino descent.



CONFIDENTIAL INFORMATION:

Do you possess a  valid driver’s license? _______

Number:_____________________ State:_____ Expiration Date:________________
If no license, state why:   ___________________________________________________
Has your driver’s license been suspended or revoked in the past 3 years?_______
If yes, for what violations ________________________How long_________________

SOCIAL SECURITY NUMBER                                                                        


